 (
QISS PTA
)




REIMBURSEMENT REQUEST
ATTACH ALL RECEIPTS TO THIS EXPENSE STATEMENT

Name _________________________________________________________________________________

PTA Position ___________________________________________________________________________

Telephone _______________________	Email _____________________________________________


Expenditure was for: _____________________________________________________________________


List Expenditures:	________________________________________		RMB _______________

			________________________________________		RMB ________________

			________________________________________		RMB ________________

			________________________________________		RMB ________________

			________________________________________		RMB ________________

			________________________________________		RMB ________________


Total Amount Claimed from Above				RMB ________________

Minus Advance Received					RMB ________________

Reimbursement Claimed					RMB ________________

Not Claimed (Donated to PTA)				RMB ________________

Refunded to PTA						RMB ________________


Signature _____________________________________________________	Date ________________

_______________________________________________________________________________________
FOR PTA TREASURER USE:

 Membership Approved Activity	   Executive Board Approved Expenditure	    Membership Approved Expenditure


Treasurer’s Signature _________________________________________	Date ______________________

President’s Signature __________________________________________	Date ______________________

Date approved in minutes __________________ Secretary’s Signature __________________________	
